New Welsh Review

Editor

New Welsh Review is Wales’s leading English-language literary magazine.  We are seeking an editor with commitment, vision and drive, also the ability to take the magazine forward in the digital age. We are looking for an individual with a passion for literature, ideally with a proven track record in publishing, combined with excellent organisational and interpersonal skills. 

Whilst the magazine is based in Aberystwyth, and the post is part-time, we would consider applications that propose alternatives. We would like applicants to note that the job description that follows outlines the job as it is done by the current editor (i.e. she combines commissioning and production work), and we would be willing to consider applications from individuals that propose different approaches, depending upon the skills of the applicant.  

Job Description

The editor is responsible for the creative direction and content of the magazine, with the support of the Board of Directors, as well as setting the production schedule and taking responsibility for the administrative aspects of the editorial and production process. 

The main duties of the editorial role are:

· To commission feature pieces, fiction, poetry and book reviews for each of the four issues published each year, along with other content of the magazine, such as the photo essay, ‘First Hand’ and ‘The Last Word’ pieces.

· Deal with all administration relating to contributors; e.g. inputting commissioning and payment details on our database; keeping contact and biographical records up to date; sending out commissioning letters and keeping copies on file.

· Deal with picture research and copyright issues.

· Using appropriate software to typeset the magazine in preparation for transferral to the designer.

· Distribute proofs to authors and log receipt of returned and corrected proofs.

· Arrange delivery of text and images to the designer by the copy deadlines.

· Pass on textual corrections to the designer and subsequently check that all corrections have been made.

· Distribute proofs to proofreaders and arrange prompt return.

· Agree and draw up a production schedule in collaboration with the development and administrative manager.

· Take responsibility for keeping all production costs within budget.

· Liaise with our printers re. publication deadlines and delivery to our distributors.

· Maintain, contribute to and commission guest contributors, as appropriate, for the magazine’s blog and Facebook.

· In collaboration with the development and administrative manager give support to and ensure a suitable workload for any temporary staff employed including those on a work experience basis.

· Deal with all unsolicited submitted material and ensure that it is logged and responded to in an appropriate manner.

· Attend Board meetings four times a year in order to report on editorial and management activity and lead on editorial discussions; Board meetings are generally held in Cardiff or Swansea.

· Develop and attend occasional evening or weekend events (these are usually outside Aberystwyth, e.g. Cardiff, Hay-on-Wye) in collaboration with the development and administrative manager.

· Report annually to the magazine’s main funders, the Welsh Books Council, and other sponsors of the magazine, as necessary.

· In collaboration with the development and administration manager apply to the Welsh Books Council for funding as part of the three-year funding cycle (the next application will be due in Autumn 2011).

· In collaboration with the development and administration manager maintain and develop the magazine’s sponsorship relationships (currently with Aberystwyth University, University of Glamorgan, and Cardiff University) and partnerships with the Association of Welsh Writing in English, the Theatre in Wales website and Welsh Literature Exchange.

· Negotiate contracts with freelance workers such as the designer and printer.

· Perform any management-related duties as they arise. 

· Perform any other duties as directed by the Board.

Essential and desirable skills

Essential

· Degree or higher degree, preferably in a literary subject

· A proven track record in editorial work, either freelance or in-house

· Knowledge of the literary scene in Wales

· Excellent organisational skills

· An ability to work accurately to tight, often pressurised deadlines

· Excellent IT skills, preferably Office, Adobe Acrobat, Quark and e-mail

· An ability to organise your own workload and schedules

· Good interpersonal skills and diplomacy – on the phone, via e-mail and face-to-face
· Experience of the publishing industry
· Ability to create and manage budgets effectively
Desirable

· Experience of managing staff and freelancers, especially of keeping them to schedules

· Experience/understanding of matters relating to online journals and digitisation

· Experience of matters relating to copyright legislation

· Experience of business management

· Experience of using databases, preferably Filemaker Pro

· While it not essential to be a Welsh speaker for this role, it is desirable

Responsible to: the Board of Directors. Upon appointment, the editor is expected to become a Director.

Responsible for: along with the development and administration manager, other staff, temporary or otherwise, who are employed by the magazine or are on work experience.
Salary: £28,665 pro rata, 3.5 days (24.5 hours). Recent pay awards have been set at 3% annually, but are dependent on available funding, in particular from the Welsh Books Council.

Pension: currently 12.5% of salary

Holidays: 34 days, including bank holidays, pro rata

Sickness: 4 weeks annually

To Apply:

Please send your CV and a covering letter.  In addition, please send a suggested contents list for your first commissioned issue (Summer 2011) plus a critique of the magazine and your vision for its future. Your critique and vision should be no more than 3000 words altogether.

Please send you application, as both paper and electronic copies, to Alex Hobson, development and administration manager, New Welsh Review, PO Box 170, Aberystwyth, Ceredigion, SY23 3DY; admin@newwelshreview.com.  Applications should arrive no later than 5pm on Wednesday 3rd November 2010.

Interview

Short-listed candidates will be invited to attend an interview on Friday 19th November 2010, with the successful applicant expected to take up the post on March 1st 2011.

New Welsh Review

Background information

Founded in 1988 by Academi and the Association of Welsh Writing in English as the successor to The Welsh Review (1939-1948) and Dock Leaves/The Anglo-Welsh Review (1949-1987), New Welsh Review is the only English-language magazine in Wales to focus on the entire range of Welsh writing in English. Published four times a year, in March, June, September and December, New Welsh Review is central to the Welsh literary scene, offering as it does a vital outlet for new fiction and poetry, as well as lively critical debate and a significant contribution to the reviewing culture of Wales.

Under the current editor, the magazine has developed a distinctive, dynamic editorial style with an emphasis on contemporary writing. Professional design standards are integral to the magazine’s ethos.

NWR’s features section combines literary critical pieces and review articles with lighter features, profiles and interviews. Longer articles are complemented by a reviews section of 12-15 reviews per issue. We also publish 12-15 pages of new poetry and 2 pieces of previously unpublished fiction (short stories, extracts from novels-in-progress and preview extracts) in each issue. In addition we publish an exploration of the writers’ craft (First Word), opinion piece (The Last Word) and a photo essay. We also maintain a lively blog and Facebook presence to give the magazine greater currency between issues.

NWR is published with the financial support of the Welsh Books Council: the stated purpose of this funding is to provide an outlet for new writing, literary reviews, critical debate (especially with reference to books and literature) and general cultural commentary. The magazine currently receives further sponsorship, both monetary and in-kind, from Aberystwyth University, the University of Glamorgan and Cardiff University.

Management and administration

NWR is a company limited by guarantee.  As a small-circulation literary magazine it is run by a Board of Directors and employs three part-time staff, the editor, the development and administration manager and a book keeper, as well as employing a number of contractors and freelancers, including a designer and proofreader. The magazine works in collaboration with partner organisations the Association of Welsh Writing in English, the Theatre in Wales website and Welsh Literature Exchange.

Board of Directors

Board members serve for three years and combine editorial support with financial, business and publishing expertise. The current board members are:

Tiffany Atkinson: Lecturer in Creative Writing at Aberystwyth University, poet and Aberystwyth University representative

Don Brown: Business development director at 3PM

Patricia Duncker: Professor of Contemporary Literature at the University of Manchester and novelist
Katie Gramich: Reader, School of English, Communication and Philosophy, Cardiff University, Cardiff University representative

Simon Harris: Dramatist and theatre director

Rob Lewis: Novelist

Tiffany Murray: Senior lecturer in Creative Writing at the University of Glamorgan, novelist and University of Glamorgan representative

Owen Sheers: Poet and novelist

Katherine Stansfield: PhD student at Aberystwyth University

Malcolm Thomas (Treasurer): Director of Broomfield Alexander, accounts

Daniel Williams Director of the Centre for Research into the English Literature and Language of Wales, Association of Welsh Writing in English representative
David Woolley: Literature officer for the Dylan Thomas Literary Festival and poet

